
























































































































































(REVISED 4/10) ,
(Continued)

The contractor or subcontractor agrees to inform in writing its appropriate recruitment
agencies including, but not limited to, employment agencies, placement bureaus, colleges,
universities, and labor unions, that it does not discriminate on the basis of age, race, creed,

col-or, national origin, ancestry, marital status, affectional or sexual orientation, gender

identity or expression, disability, nationality or sex, and that it will discontinue the use of any
recruitment agency which engages in direct or indirect discriminatory practices.

The contractor or subcontractor agrees to revise any of its testing procedures, if necessary, to
assure that all personnel testing conforms with the principles of job related testing, as
established by the statutes and court decisions of the State of Néw Jersey and as established
by applicable Federal law and applicable Federal court decisions.

In conforming with the targeted employment goals, the contractor or subcontractor agrees to
review all procedures relating to transfer, upgrading, downgrading and layoff to ensure that
all such actions are taken without regard to age, race, creed, color, national origin, ancestry,
marital status, affectional or sexual orientation, gender identity or expression, disability,
nationality or sex, consistent with the statutes and court decisions of the State of New J ersey,
and applicable Federal law and applicable Federal court decisions.

The contractor shall submit to the public agency, after notification of award but prior to
execution of a goods and services contract, one of the following three documents:
Letter of Federal Affirmative Action Plan Approval;

Certificate of Employee Information Report; or
Employee Information Report Form AA-302 (electronically provided by the Division and
distributed to the public agency through the Division’s website at:
http://www.state.nj.us/treasury/contract_compliance.

The contractor and its subcontractors shall furnish such reports or other documents to the
Division of Purchase & Property, CCAU, EEO Monitoring Program as may be request-ed by
the office from time to time in order to carry out the purposes of these regulations, and public
agencies shall furnish such information as may be requested by the Division of Purchase &
Property, CCAU, EEO Monitoring Program for conducting a compliance investigation
pursuant to N.J.A.C. 17:27-1.1 et seq.

Company Name/s:

Print Name:

Title:

Date:




Form AA302 STATE OF NEW JERSEY
Rev. 11/11 Division of Purchase & Property
Contract Compliance Audit Unit
EEO Monitoring Program

-  EMPLOYEE INFORMATION REPORT

IMPORTANT-READ INSTRUCTIONS CAREFULLY BEFORE COMPLETING FORM. FAILURE TO PROPEALY COMPLETE THE ENTIRE FORM AND TO SUBMIT THE REQUIRED
$150.00 FEE MAY DELAY ISSUANCE OF YOUR CERTIFICATE. DO NOT SUBMIT EEC-1 REPORT FOR SECTION B, ITEM 11. For Instructions on completing the form, go to:
httpdivaav.state.njus/reasury/contract_compliance/pdf/aa302ins.pdf

SECTION A - COMPANY IDENTIFICATION

1. FID. NO. OR SOCIAL SECURITY | 2. TYPE OF BUSINESS 3. TOTAL NO. EMPLOYEES IN THE ENTIRE
L [JLMFG [] 2 SERVICE [] 3. WHOLESALE COMPANY
[0 4.RETAIL []5.O0THER

4. COMPANY NAME

5. STREET ' CITY COUNTY STATE ZIP CODE
6. NAME OF PARENT OR AFFILIATED COMPANY (IF NONE, SO INDICATE) CITY STATE ZIP CODE
7. CHECK ONE: IS THE COMPANY: D SINGLE-ESTABLISHMENT EMPLOYER O MULTI-ESTABLISHMENT EMPLOYER
IF 8 B {E] hY YE THI {BER B IN NJ

9. TOTAL NUMBER OF EMPLOYEES AT ESTABLISHMENT WHICH HAS BEEN AWARDED THE CONTRACT | |
10, PUBLIC AGENCY AWARDING CONTRACT

. CITY COUNTY STATE ZIP CODE
Official Use Only DATE RECEIVED INAUGDATE ASSIGNED CERTIFICATION NUMBER

SECTION B - EMPLOYMENT DATA

11. Report all permanent, temporary and part-time employees ON YOUR OWN PAYROLL. Enter the appropriate figures on all lines and in all columns. Where there are

no employees in a particular category, enter a zero. Include ALL employees, not just those in minority/non-minority categories, in columns 1,2, & 3. DONOTSUBMIT
AN EEO-1 REPORT.

ALL EMPLOYEES PER| e
JoB COL. | COL.2 |COL.3 N T o T e
CATEGORIES TOTAL |[MALE |FEMALE ER. NON IAMER. NON
(Cols.2 &3) BLACK [HISPANIC IAN ASIAN | MIN. BLACK | HISPANIC| INDIAN | ASIAN| MIN,

Offlcials/ Managers

Professionals

Technicians

Sales Workers

Office & Clerical

Craftworkers
(Skilled)

Operatives
(Semi-skilled)

Laborers
(Unskilled)

Service Warkers

TOTAL

Total employment
From previous

Report (if any)

Temporary &Part- The data below shall NOT be included in the figures for the appropriate categories above.
Time Employees ) 5
12, HOW WAS INFORMATION AS TO RACE OR ETHNIC GROUP IN SECTION B OBTAINED|  14. IS THIS THE FIRST 15. [F NO, DATE LAST
[ ! Visual Survey  [7]2. Employment Record [J3- Other (Specify) Employee Information REPORT SUBMITTED
Report Submitted?
MO. DAY | YEAR

13. DATES OF PAYROLL PERIOD USED
From: To: LYES[T 2.mof

SECTION C- SIGNATURE AND IDENTIFICATION

16. NAME OF PERSON COMPLETING FORM (Print or Type) SIGNATURE TITLE DATE
MO IDAY| YEAR

17. ADDRESS NO. & STREET CITY COUNTY STATE  ZIP CODE PHONE (AREA CODE, NO.EXTENSION)




STATE OF NEW JERSEY
DEPARTMENT OF THE TREASURY
DIVISION OF PURCHASE & PROPERTY
CONTRACT COMPLIANCE AUDIT UNIT
EEO MONITORING PROGRAM

ATTENTION ALL GOODS, PROFESSIONAL SERVICES AND
GENERAL SERVICE VENDORS

For you convenience, all goods, professional services and general service vendors now have 2
options in filing the Division of Purchase & Property, Contract Compliance Audit Unit, EEO
Monitoring Program AA302, Employee information Report Renewal and Vendor Activity
Summary Report forms. As always, you may complete the form manually and mail it to this
Division, or you may input your employment data directly onto the AA302 and Vendor Activity
Summary Report located on our website. To access the Division’s website, simply follow

these steps:

1. Type www.state.nj.us/treasury/contract_compliance/

2. Select the “Premier Business Service Online Forms Account Instructions” link.

3. Please follow all the instructions to set up online access to the New Web Application.

4, - Once your Renewal Forms have been completed online, please mail your Certificate fee

with a check in the amount of $150.00 payable to “The Treasurer, State of New Jersey” to:

NJ Department of the Treasury
Division of Purchase & Property
Contract Compliance Audit Unit

EEO Monitoring Program
PO Box 206
Trenton, New Jersey 08625-0206



